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INITIAL INTERVIEW 
 

 
Are the social security numbers on the return correct? 
 
 
 
Is the name and address on the tax return correct? 
 
 
 
 
Phone Number(s)? 
 
 
Are there any current audits by any other agency? 
 
 
Have you amended this tax return? 
 
 
Have you filed all returns including last year? 
 
 
Have you filed your employment tax returns, if applicable? 
 
 
Have you given anyone a gift of over $10,000? 
 
 
Have you ever been married, or are you currently married? 
 
 
Is your spouse employed?  Where? 
 
 
What is your education? 
 
 
 
 
 
 
 



Do you have any children?  If yes please answer the following: 
 
Name     Age   
 
 
 
 
 
 
 
 
 
Do your children have any bank accounts? 
 
 
Did you have any business transaction with a related party? 
 
 
Did you have during the audit year any large expenditure such as medical, 
tuition, or any unusual expenses? 
 
 
Did you trade goods or services for other goods or services? 
 
 
Did you receive any interest or dividend income that you did not report on the tax 
return? 
 
 
Did you receive any income that you were unsure of its taxability? 
 
 
Did you purchase any discounted notes? 
 
 
Did you enter into any agreement to purchase notes or securities and sell them 
to the same party? 
 
 
Did you sell any assets, business or personal, during the year under audit? 
 
 
Did you borrow any money from anywhere during the year under audit? 
 
 
 



 
Are you a partner in a partnership? 
 
 
Have you filed any 1065 tax returns? 
 
 
Have you received any distribution from any partnership? 
 
 
Did you make any contribution to a partnership? 
 
 
Did you receive any K-1s from any partnership? 
 
 
Are you aware of any audit of any partnership that you are a partner in? 
 
 
Are you an officer in a corporation? 
 
 
Have you filed any corporate returns? 
 
 
Were there any loans from or to any corporation? 
 
 
Are you aware of any audit action against any corporation you belong to? 
 
 
Do you have any interest in any other entities such as a non for profit 
organization? 
 
 
 
 
 
 
 
 
 
 
 
 
 



Did you report all of your income from the following? 
 
Dividend 
 
Interest 
 
Other jobs 
 
Investments 
 
Tips 
 
Commissions 
 
Hobby income 
 
Garage sales 
 
Rents/Royalties 
 
Sick pay 
 
Prizes, awards, bonuses 
 
Gambling winnings 
 
State income tax refund 
 
Unemployment 
 
Did you receive any cash or assets from the following? 
 
Inheritance 
 
Social security 
 
Gifts 
 
Insurance settlements 
 
Awards 
 
Lottery 
 
 
 



Please list your bank accounts: 
 
Bank    Account#   Personal/Business 
 
 
 
 
 
 
Do you have any CDs? 
 
 
Any control over any other accounts? 
 
 
Do you have a foreign bank account? 
 
 
Cash on hand: 
 
Home 
Business 
Elsewhere 
 
Do you have a cash hoard? 
 
 
Do you have a safety deposit box and where?  What are the contents? 
 
 
 
Are you a party to a lawsuit? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  
Relates to business if self employed: 
 
How did you determine your gross receipts? 
 
 
Are other any scrap sales? 
 
 
Any goods on assignment? 
 
 
Any goods on consignment? 
 
 
Any income from damaged goods or products? 
 
 
Please describe your business: 
 
 
 
 
Any major changes? 
 
 
Number of years in business? 
 
 
How did you start it? 
 
 
Additional comments: 
 
 
 
 
 
 
 
 
 
 
 
 
 



Please answer the following: 
 
Auto 
 
How many do you use in your business? 
 
 
What is the business use of the auto(s)? 
 
 
How did you determine business use of the vehicle? 
 
 
What type of auto(s) is used? 
 
 
Are you depreciating the auto(s) or taking mileage? 
 
 
Office in Home 
 
How did you determine office in home use? 
 
 
Do you own or rent your home? 
 
 
Entertainment 
 
Who do you entertain? 
 
 
What is the business purpose? 
 
 
Do you keep any logs? 
 
 
 
 
 
 
 
 
 
 



Inventories 
 
How valued? 
 
 
Any write downs? 
 
 
Any personal use? 
 
 
Any contributions or gifts? 
 
 
When taken? 
 
 
Any obsolescence? 
 
 
Any shrinkage? 
 
 
Any other losses? 
 
 
Accounts Payable 
 
Any from related parties? 
 
 
Any loans made during the year? 
 
 
Any payments made? 
 
 
What are the terms? 
 
 
Do you make your payments in any other than cash? 
 
 
 
 
 



Accounts Receivable 
 
Any transactions with a related party? 
 
 
Any loan receivable? 
 
 
Any bad debts? 
 
 
Any pay back on loans? 
 
 
What are the terms? 
 
 
What interest is charged? 
 
 
Any loans made during the year? 
 
 
What are the collection practices? 
 
 
Books & Records 
 
What books are maintained? 
 
 
Who keeps the books? 
 
 
Who makes the entries? 
 
 
What method of accounting do you use? 
 
 
Who prepares the returns? 
 
 
From what records? 
 
 



Do you prepare financial statements? 
 
 
Are they certified? 
 
 
Sales 
 
How is a sale handled from point of sale to recording? 
 
 
When are deposits made? 
 
 
Is cash kept out of deposits? 
 
 
Who makes the deposits? 
 
 
Are most receipts in cash, checks, or credit cards? 
 
 
Are all receipts deposited? 
 
 
How are discounts or returns handled? 
 
 
Expenses 
 
Are all expenses paid by checks? 
 
 
Who is authorized to sign the checks? 
 
 
Who handles the record keeping? 
 
 
How is personal withdrawals handled? 
 
 
 
 
 



 
Assets 
 
Any major assets purchased this year? 
 
 
What type? 
 
 
How did you pay for them? 
 
 
How do you expense them? 
 
 
 
 
This concludes the interview for individuals! 
 
 


